United Church Nursery School, Chapel on the Hill
Registration Information 
Thank you for your interest in our program.  If you have any questions or concerns regarding registration, please call Terry Peek (school 482-2221; home 483-5571).   

1.
Beginning February 16 each year, registration for fall classes is open to the public and is ongoing until full enrollment is reached.  Children must be 16 months old through five years to enroll in the Nursery School.  

2.
Registration is on a first-come, first-served basis for everyone (continuing and new families).  Registrations will be numbered in the order that they are received.  Early registration is suggested to ensure your choice of classes.  The Nursery School does not discriminate on the basis of race or color, national, religious or ethnic origin in administration of its educational or admission policies or scholarship program.  Parents of children who will be older than two and a half years on September 1 may choose a class of two, three or five mornings, and, if desired, one, two or three afternoons (Mondays, Tuesdays and Thursdays).  Classes for children between 16 months and two and a half years on September 1 may attend the Tuesday-Thursday morning class.  Morning classes are from 9:00 a.m. until 12:00 p.m., and afternoon classes begin at 12:00 p.m. and may end at either 1:30 or 2:55, as indicated on the registration form.   Please note: the five morning class is actually a combination of the two and three morning classes.  Please be specific in marking your class choice.  Once registration is full, it may be difficult to change.

3.
Registration forms:   To register, all you need to do is complete the forms and mail it, along with the registration/supply fee, to: The United Church Nursery School, 85 Kentucky Avenue, Oak Ridge, TN 37830.  You may bring the forms to the school if you would rather do so.  Registrations are accepted only if accompanied by the payment of the registration/supply fee.  The Department of Human Services requires that parents visit the school prior to enrolling their child, and we are always happy to show you around. 
4.
Payment of the September tuition is required by June 1.  This early payment of tuition will confirm your child’s registration for the fall classes.  If you do not make this payment, we can not guarantee your child a space in the fall.  All payments are non-refundable.

5.
After registering your child, if you decide not to send your child in the fall, please inform Terry as soon as possible.  It is in the best interests of the Nursery School and all of the parents to have full enrollment.  In the past, we have had to put families’ names on a waiting list early in the registration period.  We do not currently have a waiting list for fall classes, but we have had a waiting list for two and three year old this year.
6. 
Registrations will be accepted after June 1 if there are openings.  Early registration is encouraged.
